ASYCUDA World — ICT
PNG Customs Service

P.O Box 923

Waigani, POM, NCD, PNG

CONFIDENTIAL

How-to-Note: Upload Scanned Documents for
Exemption Approvals

The following ‘Functional Note’ provides registered users of the ASYCUDA World (AW) system
with the information necessary to enable users to Upload Scanned Document(s) that is required by
Customs on the SAD.

Uploaded Scanned Documents are required by the system and are shown mandatory once the
SAD is verified

This is done as follow:

In specific cases, Exemption Approval letters etc,... Scanned Documents must be uploaded to the
SAD.

The system will indicate an error at the time the SAD is verified

As an example:

1. Processing an IM 4 SAD with Tariff Code 90183900

3 ASYCUDA World

A OFFICE OF LODGEMENT
1 SEL TION | pom
2 Exporter TN ™ 4 I PORT MORESBY
NEGOCIO MEDI LLP Customs Registration Number
OFFICE NO. F/40, 1ST FLOOR 3 Pages 4 Load List
ZOOM PLAZA PREMISES CO-OP SOC LTD, 1 I 2 Manifest Reg2024 269
uuus‘fwoooi. INDIA AL WEST), 5tems 6 Total packages | 7 Declarant Reference number
2 484 2024 013/SM0824PIS
8 Importer TN 501282348 9 Person resp. for financ settl. TIN 501282348
SAVIMEDS LIMITED SAVIMEDS LIMITED
LOT26,SECTION494, LEVEL 22, KENMORE TRADE CENTRE LOT26,SECTION494, LEVEL 22, KENMORE TRADE CENTRE
PO BOX 32 PO BOX 32
PORT MORE SBY S e [ | Ty

2. Verify the SAD (refer to the “How to process and Register (Validate) a SAD ” functional note)

e The system will automatically display an error as shown below.

L 1 L
. ; 40 Bill Of Lading |/ Airway Bill | Previous document  S/IL
Other needles, and the like 230884125
CATHETERS, BLOOD TRANSFUSION SET, IV BURRET SET & 41 Supplementary units | 42 ftem Price FCY 4IV.M,
| Add. info | Licence Ho D.val DGty NMB 450,730.000 8046940 | code
pocaments iR TS RGBSR A -
Produced — 1 100
Certificatesy
and auho. e Mossanos e
rization or: Upload of Scanned ConsulanExemplionfapproval Lefter (CCEL) is mandatory de g on the nz e of concession
" Calcul- Type
Imon of IMD
axes 5T
Mode of payment CASH
Rescasment numper T Date
Receipt number Date
Guarantee 0.00 Date
Total fees 30.00 PGK

e The system is requiring for a Scanned Doc to be Uploaded
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Go to the Scan. Doc. TAB

1 = =
DA
2 ; !
3
SAD - Attached Scanned Documents Page
4
F—— [
POM  PORT MORESBY Identification of the declaration
Model Customs reference Declarant reference Assessmen it reference Nbr of tems
™M 4 2024 013/SMOB24PIS ] 2
Declarant
501780160
BB e @ v o
Code | File name Status |

IS.AD. Val.Note | Asmt Mobice | Info. Page | AtfDoc. | Sean Doc | ASW Doc.

e From the window click the Add button. A dialogue box will be displayed

e Select the desired file & click Open as shown below

» Open X
9 Lookn (@ eres B (alle) s @@

@ Documents
@ Music

(@ Pictures
(8 videos

File Mame:

Files of Type: | C ing files for scan i)

[ open | | cancal | |
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o Select the Reference Code of the Document to be Uploaded.

=0 Q© 0 (4

Code | Ffe name Status [

Consular Certificate or Exempti n Approval I.eh.el

Cities Permit

Coffee Export Levy
Environmrntal Parmit
Commercial Invoice
Cocoa Levy

CEL
CEP

oL

e Selectand click upload. Once the document is uploaded, the Status column should show 100%.
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Note: Do the same for the other Scanned Doc Uploads if required.

e Then complete by verifying the entry.
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